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Modify Tips Functionality:

The Tips module was modified to allow entry and distribution by departments as well as
permitting each department to disburse tips by one of three methods.

1. Simple-Where the department tips are distributed equally amongst selected employees

2. Hourly—Where the departmentaltips are distributed to selected employees on the basis
of hours worked for the pay period under review.

3. Percentage — Where the departmental tips are distributed amongst selected employees
on the basis of an assignhed percentage. The total percentage of each department must
equal to 100% before the payroll can be finalized.

The conventional tips distribution remains in place where organization —wide tips are distributed
equally amongst selected employees. However, the departmental and organization-wide options
are mutually exclusive during a payroll run, one or the other not both. If the distribution method
is modified during a payroll run, any data entered under the replaced method will be discarded.

The Tips process: 3 parts process

Part 1 — Enter and Edit Departmental Tips amounts
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Part 2 - Select Department Employees for tipping

Part 3 - Conditional Employee Percentage Entry / Edit
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New Related Tips Reports
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If the Universal option is chosen at Stage 1

Aformis displayed for the edit of a lump sum tips amount to be distributed application-wide equally
amongst selected employees. (The Simple method).

The Employee selection process is identical to the Departmental Tips process and there is no
employee percentage with this option.
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Other Modifications:

Updated the checkboxes on forms that have them to display a more visible version.

Before:

After:

Some minor technical and background non-Ul amendments.





